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MHUHOBPHAYKH POCCHHU
By3ynyxckuit
rYMAHHTApPHO-TEXHONOrHYecKHil
HHCTHTYT (Pnanan)
¢deaepanbHOro rocyAapCcTBEeHHOr0
OromKeTHOrO 00pazoBaTEILHOI0
yupexRIeHHs BbicIIero oopasopaHus

«Openlyprexmii rocyaapcrBeHHbII
YHHBEPCHTET»
(by3yJayKcKHH ryMaHHTAPHO-
TeXHOJIOrHYecKHii HHCTHTYT (puanan)

ory)

IHOJIOJKEHHUE
r. Bysynyx

O OyxranTepuu

1 OOmmue moJjo:KeHHS
1.1. Byxrantepus sBiseTcs CTPYKTYPHBIM HoApasieiieHHeM by3ymykckoro

ryMaHUTApPHO-TEXHOJIOTHIECKOTO HHCTUTYTA (bunuana) ¢denepanrsHOTO
rOCYIapCTBEHHOTO  00pa3oBaTENbHOrO  YYpEXACHHs BBICHIEro oOpa3oBaHMs
«OpeHOyprckuifi  rocyfapCTBEHHBIH  yHUBepcHTeT»  (Hanee —  HMHCTHTYT,
VHUBepCHTET).

1.2 Byxrantepus B CBO€H JEATENBHOCTH PyKOBOACTBYeTcs KoHCTHTYynmMew
Poccuiickoit ~ ®Denmepanyy, TpaXAaHCKHM, TPYAOBEIM  3aKOHOJATENLCTBOM,
3aKOHOAATENBECTBOM 0 OyxraimrepckoM yuyere, O Hajmorax H cOopax,
3akoHOnarenscTBoM Poccuiickoil Penepauru, B ToM yncne OenepanbHeIM 3aKOHOM
0129.12.2012 Ne 273-®3 «0O6 obpasoBanun B Poccuiickoii ®enepamum»,
®enepanpHpiM  3akoHOM oT  25.12.2008 Ne 273-03 «O mpoTHBOAEHCTBHH
KOppYILMK», HOPMATHBHBIMHM NPaBOBEIMH aKTaMH MUHHCTEPCTBa HAYKH M BHICILErO
obpazosanus Poccuiickoit Penepanuy, ycTaBoM YHHBEPCUTETa, YIETHON MOIMTHKOH
VHuBepcuTeTa, nonoxeHueM o MHCTUTYTe, NpHKa3aMH H pacHOpsHKEHHAMH
nupekropa VHCTHTYTa, pelleHHAMHM YYEHONO COBeTAa M MHBIMH JIOKQIbHBIMH
HOpMATHBHBIMH akTaMH MIHCcTHTYTa M HacTosawwuM [TonoxenueM.

1.3 Byxrantepus umeeT HeoOXOAWMBIE IJIi €ro AEATEJBHOCTH LITAMIIBI,
neyaTd, M3roTOBJICHHEIE B YCTAHOBJIEHHOM MOPAAKE,

1.4 Mecronaxoxaenue Byxranrepun: 461040, OpenGyprekas obnacts, .
Bysynyk, yi. Pa6ouas/Komcomoneckas, a. 35-37/112

2 PyKoBOACTBO H CTPYKTYpAa

2.1 CTpyKTypy H IUTATHYIO YHCJIEHHOCTB ByXraiTepvH YTBEpXIaeT B
INTATHOM PACIUCaHUM PEKTOp YHHBEPCHUTETa, COMI§COBEIBAIOT HAYAIBHHK IJIAHOBO-
SKOHOMHYECKOTO OTHeNla YHHBEpCHTeTa, HUPEeKTOp M TNaBHHIHA Oyxrarrep



HHcTHuTyTA.

2.2 Bosrnaensier Gyxrantepuio rnasHblii 6yxrantep, Ha3Hauaemblii Ha
JAOJDKHOCTh MPHKa3oM aupekropa MHCTHTYTA MO COrnacoBaHHMI0 ¢ HAYaTbHUKOM
ynpasneHus Oyxrantepckoro y4€Ta M OTYUETHOCTH - Tr/aBHBIM GyxranrTepom
YHusepcurera. '

2.3 ['naBumii Gyxranrep:

- oprauusyet paboty byxrantepuu, pykoBOAHT €& ieATeNbHOCTHIO;

= HECeT MNepcoOHANbHYI0 OTBETCTBEHHOCTh 13a paboty byxrarrepun,
obecneyeHne BHINOIHEHUA TpeboBaHHil OXpaHbl Tpy/a K noxapHo# 6e3onacHocTy;

- B mpejenax cBoe KOMIETEHIUH NMPHHHUMAET pelleHHs, obalaTenbHble
Ans ucnonHenus pabotHukamu byxranrepuwu;

= BHOCHT npejnoxeHus pykoBoactBy MHuctutyta o noompenun
paboTHHKOB byXranTepuu ¥ HaOKEHUH HAa HUX AHCLMITHHAPHBIX B3bICKAHUIA;

= OCYWISCTBASET pacnpejeneHue obs3aHHOCTeH Mexay paboTHukamu
byxranrepum, onpejaenser MX MNOJHOMOYHSA, JaeT yKa3aHuA, oOA3aTeNbHbIE A
paboTHMKOB ByXranrepuu, KOHTPONHMpPYET UX BBINIONHEHHE;

- pa3pabaThiBa€T M  COMIACOBBHIBAET  JOJDKHOCTHBIE  HHCTPYKIIMM
pabotHEKOB byxranrepuu;

-  obecne4yuBaeT BHeceHHe HEOOXOAMMEIX H3MeHeHHH B [lonokenue o
Oyxranrepur B COOTBETCTBHH C SHCTBYIOLIUMH HOPMAaTHBHBIMH NPABOBBIMA aKTaMH
M JIOKIbHBIMH HOPMaTHUBHEIMM akTamMu MHCTHTYTA.

2.4 DbyxranTepHs HMeeT B CBOEM COCTaBe pabOTHHKOB:

- IJIaBHBIH Oyxrantep

- BeyLuii Oyxranrep

- Benymwmit Oyxranrep

- BeyIIMii Oyxranrep

2.5 TIlpuem Ha paborty (nepeBon) paGoTHHKOB Byxrantepuu ocymecraisercs
nprKa3oM aupekropa MHCTHTYTa 10 COrIacOBaHMIO C TNIaBHEIM GyXranrepoM.

2.6 PaborHukuM bByxrantepuum JeHCTBYIOT Ha OCHOBAaHHM HACTOSILEro
[TonoxeHus M AOJKHOCTHBIX MHCTPYKIMH, KOTOphIE YTBEPXAAIOTCA JUPEKTOPOM
HucrutyTa.

2.7 Ilpu u3MEHEHHH 3a/ay, CTOAIIMX NepeA byxranrepueil, crpykrypa u
IITaTHOE pacnucaHue byxraiTepuu MOryT H3MeHATHCA.

3 OcHoBHBIE 321244

3.1 Benenue Oyxrantepckoro, HaJoroBoro W yINpaBJIeHYeCKOro y4era
buHaHCOBO-X034MCTBEeHHOM AeATeNbHOCTH MHCTHTYTA.

3.2 ®opmMHpoBaHKe M cllaya OyXraaTepckod W HanoroBod OTYETHOCTH
buHaHCOBO-X03aHCTBeHHON AeaTenbHOCTH MHCTHTYTA.

33 B3aumoneiicTBHe ¢ rocyJapCTBEHHbIMH HAJIOrOBRIMH H HHBIMH
opraHami B npejiesiax CBoed KoOMIeTeHLUMH.

34 B3aumopelictBue ¢ (UHAHCOBBIMH OpraHM3alMAMM B Mpefenax
CBOEH KOMIIETEHLIHH.

3.5. OcyecTBieHne IUiatexeil B HaIW4HON M Ge3HanuyHOH ¢opme B
NOpsAJIKe, ONpeeNsseMOM BHYTPEHHHMH JIokyMeHTaMi MHCTHTYTA.

3.6. Hanorosoe  mnaHupoBaHWe. MOHHMTOPHHI aKTyaJIbHBIX
'3aKOHOJATENBbHBIX H HOPMAaTHBHBIX JJOKYMEHTOB.



4 DOyHKIMK
Oynkunsamu Byxranrepun ssnsiores:

4.1 PaspaGotka  u muenpenme nporpeccuBHbIX  (HOPM, METOHOB
OyXranTepckoro  yueta Ha  OCHOBE MpUMEHEHHS COBPEMEHHBIX CPENCTB
BBIYMCITHTENIBHOM TEXHUKH,

4.2 Benenue AOCTOBEPHOTO OyXranTepckoro M HaJOroBOro ydyera Ha
CHHTETHYCCKHX W AHANUTHYECKUX CYeTax B COOTBETCTBHH C pa3paboTaHHBIM MIAHOM
CYETOB, 3AKOHONATENLCTBOM O GyxrantepckoM yvere, HOPMATHBHBIMM [PABOBBIMH
akramu  Poccuiickoit  ®enepauun, npukazamn Munobpraykun Poccun, yuerHoit
MOMUTHKON YHUBEPCHTETA, TOKATBHBIMH HOpMaTHBHBIMH akTaMu MHCcTHTYTA.

4.3 IlpencraBneHne B yCTaHOBNEHHOM TMOPAJIKE MOTHON M JAOCTOBEPHOM
HHQPOPMALMK O PUHAHCOBO-XO3ANCTBEHHON JEATENBHOCTH U TEKYIEM DHHAHCOBOM
nonoxeHnn HHCTHTYTA, B TOM uuMcne no oTAenbHBIM LEHTPaM (UHAHCOBOIA
OTBETCTBEHHOCTH.

4.4 TlpoBeneHHe 3KOHOMHYECKOrO aHaNM3a XO3AHCTBEHHO-(GUHAHCOBOM
aesteNnbHOCTH MIHCTHTYTa Mo JaHHBEIM 6yXraiTepcKoro y4era ¥ OTYETHOCTH B HENAX
BBISBJICHHA SKOHOMHH OIOJKETHBIX CPEIICTB U BHEOIOKETHBIX CPEACTB.

4.5 OcyliecTBIeHHe KOHTPOJS 33 COCTOSHHEM, ABHKEHHEM M IEIEBbIM
HCTIONIB30BaHHEM (MHAHCOBBIX CPEACTB, Pe3yNbTaTaMH (PUHAHCOBO-XO3AHCTBEHHOM
AEATeNIBHOCTH, BEIIOJITHEHHEM HAJIOTOBBIX 003aTeNILCTB, HCIIOMHEHHEM (UHAHCOBBIX
MoKasaTelnei, B TOM YHCJIe 110 OTAENIbHEIM IIeHTpaM (PHHAHCOBOM OTYETHOCTH.

4.6 Ilpunsatne Mep no obecreyeHHIO IIATEXECIIOCOOHOCTH H YBEIHYEHHIO
noxonoB MHcTHTYyTa, 3QdEKTUBHOCTH (PUHAHCOBBIX H MHBECTHLIHOHHEIX [MPOEKTOB,
palMOHABHON CTPYKTYpBI aKTHUBOB, IO NMpEeNYNpPEeXIEHHIO HENOCTad, HE3aKOHHOrOo
pacxoZOBaHUA JEHEXHBIX CPEACTB M TOBapHO-MAaT€PHANBHBIX LEHHOCTEId,
HapymeHu# GUHAHCOBOI'O M X034MCTBEHHOI'O 3aKOHOAATENbCTBA.

4.7 Pa3paboTka JIOKaIbHBEIX HOPMATHBHEIX akToB MHCTHTYTa mo Bompocam,
BXOJAIIMM B KOMIIETEHIIMIO ByxranTepuu, obecreueHre HX pealu3aluy.

5 IIpaBa u 00SI3aHHOCTH

5.1 Byxrantepus UMeEET IpaBo:

- CaMOCTOATEJIbHO ONpeeNATh NMOPANOK H (OpMbl OpraHM3alluM CBOCH
IeATENbHOCTH /1A pealu3alldd leJlel, BRINOJNHEHHA 3a/a4, ONpeeNeHHBIX
HacTosmM [lonoxeHuewm;

- npeactaBnATh aupexTopy HHCTHTYTa WHQPOpMALMOHHBIE CHpPaBKH,
NOACHUTENIbHBIE W AHAJIMTHYECKHE 3alTMCKH O CBOEH NeATeNIBHOCTH H JAOCTHIHYTHIX
pesynbTaTax;

- BHOCHTb NpeIoKeHHa pykosoacTsy HHcrturyTra mo Bompocam cBoeit
KOMIIETEHLIMH;

- 3a;mpaluMBaTh M MOJNY4aTh B YCTAHOBJICHHOM MOpAJKe HEOOXOXMMEIe
JOKYMeHTbl M MaTepHajbl OT CTPYKTYpHbIX mnoapasnenenuidi HucrutyTa no
BOIPOCAM, OTHOCALIMMCS K KOMIIETeHUHH byXranrepuu; 3 )

- paspabarbiBaTh NPOEKTH! MpPHKA30B, PaclOPHKECHHH, IONOXKEHHH,

MHCTPYKLHH 110 BONIPOCaM, OTHOCAILIMMCA K KOMIIETeHIHH ByXrantepuy;
- y4acTBOBaTh M BHICTYNATh C HHULMATHBOM O CO3bIBE B YCTAHOBICHHOM

NopAZKe COBELIAHWH M JPYrHX MEpONpPHATHH MO BOMPOCaM, OTHOCAIIMMCS K
JeATeNbHOCTH byxranTepuu.



5.2 Byxranrepus o6s3ana:

3axouo,1;amnzz);§;e;Tlggzz; ﬁcnom NeATENBHOCTh B COOTBETCTBUHM C JEHCTBYIOIIMM
ckoit Menepauuu, [Nonoxennem o MHCTHTYTE, HHBIMH

noKaJbHEIMH HOPMaTHBHBIMU akTaMu U HacTosALmM [TonoxeHnem;

= TOTOBHTB MaTepHaiibl 10 BOMpPOcaM CBoei KOMIeTEHLIHH,

= PalMOHAIILHO KCIOJIL30BATH MpeiocTaB/eHHbIE U HMEIOLIHECH PECYPCHI,

=  HCIOJIHATH B paMKax cBoelt KOMIeTeHUHH [pHKa3bl, YKa3aHHAd H
pacnopsbkeHus iupexTopa UHcTuTyTa;

- obecneuMBaTh 3alUTY MEPCOHATBLHBIX JAHHbIX PabOOTHHKOB H
00y4aroLIMXCH, NONYYEHHBIX TPH OCYILECTBIEHHH AeaTenbHOCTH MHCTHTYTa;

5.3 IlpaBa, 06s3aHHOCTH M OTBETCTBEHHOCTh paboTHMKOB byxrarrepun
ONMpENeNAIOTCs  3akoHoAarenbcTBOM  Poccuiickoit  @enepauuu,  HACTOALIMM
[Tosro)XeHHEM, NOJDKHOCTHBIMH MHCTPYKLUSAMH, a TAK)XKe TPy AOBBIMHA IOTOBOpaMH.

6 HmymecrBo u cpeacrBa
6.1 HMMymecTBo, 3akpemnnenHoe 3a Byxranrepuei, npunamiexut UHCTHTYTY

Ha NpaBe ONEPaTHBHOIO yNpaBleHH.

6.2 OHHAHCHPOBAaHHE NEATENIPHOCTH ByXrairepuu MOXET OCYIIECTBIATHCA
B YCTaHOBJICHHOM ITOpsKE 33 CUET CPEACTB, HANPABJICHHBIX HA obecriedenne BHIOB
IesTeNbHOCTH VIHCTHTYTa, NpH pealH3alldd KOTOPHIX HEOOXOAMMO BEITIONHEHHE
¢yukuui byxranrepuu, moay4eHHbIX H3:

-  ¢epnepanpHOro OrOIKeETa;

- OT MpHHOCALIEH AOXOX AeATEeNbHOCTH,;

-  OpYyrHX 3aKOHHBIX HCTOYHHKOB (PMHAHCHDOBaHHA,
JNeHCTBYIONIMM 3aKOHOAATENECTBOM PocchiickoH Denepallu.

JOITyCKaeMBIX

7  B3aHMOOTHOLUECHHS H CBSI3H
7.1 ByxraiTepus B paMKax CBOeH KOMIICTCHIHH B3aHMOJICACTBYET C

rocyJapcTBEHHBIMH M MyHMIOUIQIBHBIMH  OpraHaM, yYpeXIACHUIMH H
OpraHM3aLAMH BCEX OPraHM3alHOHHO-TIPABOBBIX dopM 1 GOpM COOCTBEHHOCTH, 2
TaKXKe BCeMH CTPYKTYPHBIMH ITOJpa3ACIeHUAMA HHCTHTYyTa H Y HHBEPCUTETA.

8 KoutpoJb 32 1esTeJIbHOCTBIO
8.1 Koutponp 3a JACATEIBHOCTBIO ByxranTepu OCYLIECTBIAET AHPEKTOP

HuctutyTa.
8.2 IlpoBepKy HAeATEIBHOCTH

BHYTpEHHEro KOHTpOJIA H ay/HTa VHHBEpPCHTETa Ha O
YHuBepcUTeTa.

ByXxraiTepuH OCYLISCTBILAET YNPABICHHE
CHOBaHHH IpHKa3a peKTopa

9 Ilpexpauenue AeATeJbHOCTH
9.1 TlpexpalieHne AEATENEHOCTH ByxraiTepHd OCYLIECTBIACTCA MyTeM €©

JIMKBHJIALMK WIH pEOpraHH3aLliH Ha OCHOBaHHH npukasa aupexropa MuCTHTYTA.
9.2 Ilpu peopraHu3aUuH ByxranTepuu Bce JAOKYMEHTEL, obpa3zopaBlIyecs B
npouecce & AeATENBHOCTH, MEPEAAIoTed Ha XpaHeHHe NpaBONPEeMHHKY, a TpH

NMKBHALUH — B apxuB FIHCTHTYTa (YHHBEPCHTETA).



10 Topsnok npunsiTusi, yreepaaeHust ¥ HIMEHeHHS HACTOSILIEro

IMonoxenun
10.1 Hacrosmee [Tonoxenue, a Takxke BHOCUMBIE B HEro HM3MEHEHHS W

AIOTIOTHEHHA yTBEPXKAAIOTCA pellleHHeM y4yeHoro cosera MucturyTa.

CornacoBaHo:
Jloruna E.1O.

N
;ZZ/ Kpurep H.B.

['naBHbIi Gyxrantep
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